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Elnctron/s copy t ba uimited Lo the LSC FO

Rerviaad 2018 muaf be i &S Excel fomat
Republic of the Philippines
DEPARTMENT OF EDUCATION
Request for Publication of Vacant Positions .
To: CIVIL SERVICE COMMISSION (CSC) i
We hereby request the pubkcatian of the following vacani positions, which ere authorized ‘o be filled, at ths DEPARTMENT OF EDUCATION in the CSC website: L.
, MA M
CSC-BENGUET Date: 11-Jan-24
Qualfficatlion Btandards
No| Position Title {Parenthetical " Salary/ Job/ Monthly f
Titls, if appiicable) Plentite lom No. | “ny Grede | Salary Education Training Experience Eligibility Compstency | Plea of Assignment

(i applicable)

-

Adminisirative Officer IV (HRMO OSEC-DECSB- . 4 howrs relevant , Career Service Frofessional /
I ADOF4-90012-2004 15 35,619.00 Bachelors Degrea relevant to ihe job training 1 year of relevant experienca 5 d Level Ellgibiliy NiA Alok NHS

All interested end qualified applicants regardiass of aex, chvl status, disabilty, religion, ethnicity, or pofitical afflistion, Equat opportun ity principla (EOF) shouk signify thieir interest in wiiting. Attach the following documents in four {4) sets to the

application letter addregsed to the Head of Agency thru the HRMO and submit to the address below not later than 2”24 - U]' 2 2

1. Letter of iment addressed to the Head of Offica, or to the highest human resource officar designated by the Head of Offics;
2. Duly accomplished PDS {CS Form No. 212, Ravised 2017) with work experienca Sheet, if applicable
3. Photoeapy of valid and updated PRC licanse/ID, if spplicabls;
4. Phatocopy of Certificate of Eligibillty/Rating, if agplicable
5. Photocopy of scholestic/acaderic record such as but not limited to Tranacipt of Records {TOR) and Diploma, including complation of graduste and postgraduate unils/degrees, i avaitable;
6. Phoiocopy of Certificatels of Training,ff applicable;
7. Photocopy of Certificate of Emplayment, Contract of Sarvics, or duly signed Service Record, whichever islare applicable
8. Photocopy of (atest appoiniment, if applicable;
8. Photocopy of the Performance Rating in the lagt reting period(e) covering one (1} yaar parfarmance in the currentatest position prior to the deadline of submission, if applicabls;
10. Checkliet of Requiremsnta and Omnibus Swam Stetement o the Certification on tha Authenticity and Veradity (CAV} of the documents submitted and Data Privacy Consant Form pursuant to RANo. 10173 (Dala Privacy Act of 2012) is availeble via link provided htips./bi lyfomnibus-
checklist and shall be notarized by authorized official; and
11. Other documents as may be required by the HRMPSEB for comparalive assessment, including but not limited to:
@ Means of verification (MOVe) showing Oulsianding Accomplishmants, Application of Education, end Application of Learning amd Develapment rackonisd from the date of lest issuance of appointment; and
b. Photocopy of the Perfarmancs Rating abteined from the relevani work experiance, If the performance rating in item 9 is not relevant to the position 1o be fllled, If applicable

CSC Benguet Field Office
APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED,
QUALIFIED AFPLICANTS are advised to hand in their application to:

SALLY L. BANAKEN-ULLALIM CESO V 2[]24‘ —[n- ] ]

Schools Division Superintandant Date of Publication

Schoola Division of Benguet

vloa LAMPACAN, MARITES P,

2024-01-030




